ADDING OFFICE365
ACCOUNT TO OUTLOOK
WINDOWS
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Best match
E Outlook
App

Search the web

Press the Windows Key
and type and open
Outlook

/O out - See web results

=== Microsott Exch

File Home

—I— Add Account

Click File, then Add

Account E %

o * Outlook

Email address

f|lslname.Iastname@nazalethwc.edu.aul

Enter your Nazareth
College email address and
click Connect
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firstname.lastname@nazareth.vicedu.au

Enter password

Sign in using your —
Nazareth College email I
Cl'ed entia I S Sign in with another account

Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
‘websites on this device. You may need to let your organization manage some settings
on your device.

Allow my organization to manage my device

Click OK

No, sign in to this app only

Account setup is complete

Once you have signed in

successfully, uncheck the

box and click OK

Set up Outlook Mobile on my phone, too

Please allow a few moments for your mailbox to sync
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